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NEW BUSINESS STARTUP GUIDE
501 E. MAIN STREET 
EMMETT, ID 83617

Phone  (208) 365-6050

 Fax  (208) 365-3064

www.cityofemmett.org 
General Information
This guide outlines the general requirements that may or may not apply for opening a business within the City of Emmett. A change of use or change of occupancy classification of an existing structure will need to be reviewed by the development team.  Initial point of contact will be the Emmett Building Department who will direct you on what steps need to be followed. 
Visit City of Emmett website for various permits and applications: www.cityofemmett.org
For a complete list of City Codes go to www.sterlingcodifiers.com
Development Team Contact Information

Building Codes/Planning and Zoning
Brian Sullivan 
(Building Code/Planning and Zoning)
(208) 365-6050 bsullivan@cityofemmett.org
Fire Codes 

Curt Christensen
(Fire Code and related inspections)

(208) 398-8042 cchristensen@cityofemmett.org
Public Works 

Bruce Evans 

(Public Works and related inspections)

(208) 365-9569 bevans@cityofemmett.org 

*** Food related establishments (i.e., restaurants, bars, markets, delis, snack bars, etc.) need to also contact Southwest District Health for health district requirements.
(208) 365-6371

Electrical, Mechanical, and Plumbing
(permits and related inspections) 

State of Idaho, Division of Building Safety 

dbs.idaho.gov

1090 E. Watertower Street, Suite 150 

Meridian, ID 83642

(208) 334-3950

(800) 955-3044 toll free

(877) 810-2840 fax

Office Hours: 8:00-5:00

Every business, including home occupations, must obtain a license.

BUSINESS REGISTRATION

The purpose of a business license is to maintain an accurate listing of the trades, businesses, and professions located in the city in order to:
· Further the health, safety, and welfare of the citizens of Emmett so that the city, especially the police and firefighters, have knowledge of the materials and activities present within such businesses in the event of emergencies; and

· Enhance communication between the Emmett business community and the city and with other interested parties by compiling a comprehensive, current list of businesses in the city; and

· Serve as a research tool for business categories that may be over or under represented; and

· Insure property zoning, landscaping, signage, parking needs, and fire codes are in place. [image: image2.jpg]




The following businesses are not required to obtain a license:

· Solicitors

· Special Events

· Temporary Merchants or Vendors
Said license is not an approval to operate any business not allowed by federal, state or local land use laws or other regulatory laws. Said license is evidence that the bearer of the license has complied with the requirements of this chapter for the term of such license, unless the place registered shall be closed. In such case, the city clerk shall be notified of the change and shall note the same in the register of licenses. 


Business licenses are renewable each year and expire on December 31st of each year. New license fee $25. Renewal fee $10.
For the complete business license ordinance, see Title 3, Chapter 7 of the Emmett City Code located at www.sterlingcodifiers.com
The following information may or may not apply to your new business.  

DESIGN REVIEW
These standards shall apply to the following: 
• All new, remodeled (exterior only), and re-used (e.g. change of use) commercial and public structures and/or land uses located within the Emmett Area of City Impact and located on Highway 52 (N. Washington Avenue), north from the Payette River to the intersection of Highway 52 and Black Canyon Highway within a corridor of 660 feet from the highway centerline on each side. This includes mixed use structures with both commercial and residential uses. For the purposes of this manual, schools and religious facilities are deemed “public uses” and are subject to the design review process and standards herein. Design standards would only apply to a re-use if such change in land use involves a modification to the exterior of the building not otherwise exempt from design review; 
• Street-facing walls of all new, remodeled and reused industrial structures located within the Design Review Overlay area; 
• All new and remodeled industrial buildings located within the Design Review Overlay will be subject to design review, using a set of design criteria that is separate from commercial and public buildings. All new industrial structures located outside the Design Review Overlay area but within the Area of City Impact shall also comply with the industrial design standards. Buildings located within the Cannery Area are not subject to these industrial building standards but shall be subject to the guidelines listed for the Cannery Area in Section II.
Where a building visible from any public street (alleyways excluded) is proposed to be modified (e.g. through remodeling), the design standards shall apply only to that portion of the development or building that is to be modified. 

CONSTRUCTION/BUILDING ACTIVITIES 
Activities that ARE subject to design review include: 

• Changes in building material, including roofing material (unless the roof is not visible from outside the property) 
• The addition or elimination of any exterior architectural features of a structure (except awnings, which are reviewed by staff) 
• Repairs that reconstruct any part of the exterior of an existing building 
• Additions that extend or increase floor area or height of any building 
• Construction or installation of an appurtenance (e.g. window, door) in the Historic Central Business District (except awnings, which are reviewed by staff) 

• Any type of new public art, including murals, where visible from a public right-of-way 
Activities that ARE subject to review by Staff include: 

• Painting a building a different color or painting over brick, stone, or other natural building material. (Staff shall use a color palette (a sample of which is available for review at City Hall) of traditional Northwest historic downtown colors to review these requests for structures in the Historic Central Business District. Structures outside this historic district will not be limited to select colors, except that high gloss, fluorescent and bold color will not be permitted.) See Section IV, E.2.h. of this manual for additional information regarding painting historic structures. 
• Awnings (new and replacement) 
Activities that are EXEMPT from design review include: 

• Interior modifications to any building 
• Buildings used exclusively for single-family or two-family residential purposes 
• Applying clear sealer to brick or stone 
SIGNS  
PERMITS ARE REQUIRED.


No sign contractor and/or person contracted to design, construct, shall erect, alter, or relocate any permanent or temporary sign greater than four (4) square feet in sign area within the city without first obtaining a sign permit from the city, unless the sign is exempt under section 9-12-9 of the Emmett City Code. 

The following are types of signs allowed with a permit:

· Awning
· Center Signs
· Changeable Copy
· Freestanding or Hanging
· LED Reader boards
· Projection
· Subdivision
· Temporary
For the complete sign ordinance, see Title 9, Chapter 12 of the Emmett City Code located at www.sterlingcodifiers.com 
BACKFLOW PREVENTION 
 The City of Emmett aims to protect the water system from contamination or pollution due to any existing or potential cross connections.
CROSS CONNECTIONS REGULATIONS
· No cross connections shall be created, installed, used or maintained within the territory served by the city.
· The superintendent shall carry out or cause surveys to be carried out to determine if any actual or potential cross connections exist. If found necessary, an assembly commensurate with the degree of hazard will be required to be installed at the service connection.

· The owner, occupant or person in control of the property is responsible for all cross connection control within the premises.

· All premises found to have a high hazard cross connection shall install a reduced pressure backflow assembly at the service connection in accordance with this article.

· It is the responsibility of the property owner/occupant to purchase, install, test, repair and maintain all backflow assemblies.

· If there is a change in ownership of any and all property within the city's service area, it shall be the responsibility of the new owner to determine that all assemblies are in compliance with this article. 


All irrigation systems shall be protected in accordance with the plumbing code regulations and this article. In the event any system is equipped with an injector system, or has submerged heads, a reduced pressure principle assembly will be required. The location of the assembly will be determined by the superintendent. 


An approved double check backflow prevention assembly shall be the minimum protection on all new fire sprinkler systems using piping material that is not approved for potable water use, and/or that does not provide for periodic flow-through. A reduced pressure principle backflow prevention assembly must be installed, if any solution other than the potable water can be introduced into the sprinkler system. Retrofitting on fire sprinkler systems will be required for certain circumstances.
For the complete backflow ordinance, see Title 7, Chapter 5, Article A of the Emmett City Code located at www.sterlingcodifiers.com
UTILITY ACCOUNTS  
Utility accounts must be setup in the legal property owner’s name

Billing Process
1st of month:
Statements mailed
10th of month:
Payments due in full

15th of month:   $5.00 late fee for payments received after 5 p.m.

20th of month:
$25.00 delinquent fee for payments received after 5 p.m.

Turn offs:            After the 20th of each month, determined monthly by the Clerk’s office depending on the day of the week the 20th falls on.
To avoid having your water turned off; payment arrangements must be made before 5:00 p.m. on the business day BEFORE turn-offs.  Payment arrangements cannot be extended past the last working day of the current month.  However, fees will still be assessed, whether or not payment arrangements are made.

We accept debit/credit card payments online at www.cityofemmett.org, or in our office.  There is a 3% or $2 minimum third party transaction fee on all debit/credit card payments.

Questions regarding garbage service can be directed to Emmett Sanitation at 365-6103.

CITY CONTACT NUMBERS:
Emmett City Hall
365-6050     

Public Works
365-9569

Building Department
365-6050

Fire Department
398-8042

Police Department
365-6055

Library
365-6057

Planning and Zoning
365-6050
COUNTY CONTACT NUMBERS:

Dispatch
365-3521

County Clerk 

365-4561

County Assessor
365-2982

Treasure
365-3272

Magistrate
365-4221

Auto License
365-2171

Museum
365-9530

Landfill
365-2604

COMMUNITY CONTACT NUMBERS:

Chamber of Commerce    
365-3485

Emmett Irrigation             
365-4582

PAL’s                                    
365-1359 

SW District Health             
365-6371
Post Office                          
365-2181

Fair Board                           
365-6828

Recreation Center             
365-5748

Pool                                      
365-3103

Messenger Index               
365-6066

Intermountain Gas            
377-6840

Idaho Power                       
388-2323

Labor Department             
365-5316
Emmett School District     
365-6301                                                                                                                                                                                                                                              
